
1. Access to the PID2023 call for applications application form: https://www.convocatorias.csic.es/convoca/

CALL FOR PIF2024 GRANTS TO CARRY OUT THE DOCTORAL THESIS AT CSIC
(former FPI)

GUIDE FOR THE SUBMISSION OF APPLICATIONS

2. FOLLOWING THESE INDICATIONS, YOU MUST REGISTER IF IT IS THE FIRST TIME YOU ACCESS THIS APPLICATION, OR RECOVER 
THE DATA FORGOTTEN FROM PREVIOUS ACCESSES

You can choose the language

3. (OPTIONAL) IF YOU REGISTER, REMEMBER THAT THE DATA YOU PROVIDE WILL BE AUTOMATICALLY UPLOADED TO THE 
APPLICATION APPLICATION FORM

You can access using CL@VE

https://www.convocatorias.csic.es/convoca/


2. APPLICATION: Personal Data

❑ The boxes in red are automatically loaded from the data entered when registering in the application

It is recommended to "save" before moving to the 

next screen (applicable to all screens).

❑ Complete the requested data (fields marked with * are mandatory)

You can choose the language



3. APPLICATION: Privacy Policy and Responsible Statements

IMPORTANT: It is an essential requirement to mark the three responsible declarations in order to participate in the selection
process.

❑ Check the acceptance of personal data 

protection

❑ Check if you agree to include your e-mail 

address in a mailing list to notify the progress 

of the selection process.

❑ Check the responsible declaration of 

compliance with the requirements to obtain 

the condition of beneficiary.

❑ Check the responsible declaration of 

compliance with the requirements of the call 

for applications.

❑ Check the responsible declaration of 

participation in the selection process.



4. Academic Data: Undergraduate or Bachelor's Degree Data



5. Academic Data: Master Data



6. Attachment of Required Documentation

1. Click "[Upload File]" to attach ALL REQUIRED 
DOCUMENTS in ONE ZIP FILE (30 MB maximum).

2. Click "Seleccionar archivo" to locate 
the specified document file.

3. Click "Send" to attach the 
specified document.

IMPORTANT: Only “.zip” files can be 
uploaded. The application will return 
an error if you try to upload a file in 
another format (e.g. .pdf, .rar).There 
are many online tools for zipping files 
(e.g. https://www.files2zip.es/ ).

IMPORTANT: DO NOT password-protect the file.

https://www.files2zip.es/


6. Attachment of Required Documentation

It is recommended to name the zip file with all the documents with the format: 
LASTNAME1_LASTNAME2_FIRSTNAME Example: LOPEZ_GOMEZ_JUAN.
If you have no second last name: LASTNAME1_FIRSTNAME

IMPORTANT
BEFORE SENDING, CHECK that the file to be sent contains ALL THE DOCUMENTS you wish to provide (both those required by the 

call and the merits to be evaluated).



7. Checks before final submission of the application

1. Click on "ERROR GUIDE" to check that all the required data has been completed.
2. Click on "DRAFT" to check that the data entered are correct.
3. Finally, click on "SEND" to generate the final application.
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IMPORTANT: If you only click on "SAVE", the application will not be sent, but will be saved as a draft. 

It is necessary to click on SEND to continue the process.



Click on“Añadir nueva Expresión de Interés” to Add new 
Expression of Interest

8. Expression of Interest (EoI) Selection



You can search by title or reference

This column shows the number of times that EoI has been 
selected by other people.

8. Selección de Expresión de interés (EoI)

IMPORTANT: you will participate exclusively in the selection process of the selected Expression of Interest.

Once you have found the Expression of Interest you want, click 
on the "Añadir" icon.



To delete a selected EoI, click on the icon
This will enable you to choose a different EoI

8. Expression of Interest (EoI) Selection

Finalizada la selección de Expresiones de interés, se 
puede pinchar en [ENVIAR]



9. Data collection form



If you agree

If you agree



If you agree



10. Generate the final application document, sign and attach it.

1. Click on "DEFINITIVE APPLICATION" to generate the document in a new window.

3. Attach the document Signed Application (PDF format)

2. Sign the Definitive Application document generated



11. SEND the final application

❑ After attaching the "SIGNED DEFINITIVE APPLICATION", click on “[SEND DEFINITIVE]".

IMPORTANT: If you do not click on SEND DEFINITIVE APPLICATION, the application 
WILL NOT BE ACCEPTED.

APPLICATION COMPLETED


